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DEMA Directive 25 -6,
AZNG Merit Placement Plan , Dated:

Scope, Purpose and Legal References

A Scope:

This directive establishes policies, procedures
regulatory guidance for filling all Dual Status (m
Non-Dual Status (civilian) and Air AGR vacanci
(Army AGR vacancies are managed by AZ ARN
Regulation 600 -5)

A Purpose:

The purpose of this directive is to fill all position
covered by the AZNG MPP with  qualified
to provide the opportunity for current fulltime
employees of the AZNG to compete for advancement in
a fair and equitable manner.

DEMA Directive 25 -6, AZNG Merit |
Placement Plan, Dated: 15 MAY 20

Scope, Purpose and References

AApphcabIe Legal References:
Title 5 United States Code: Government Organi
Employees
2. Code of Federal Regulations 5, Administrative Pe
3. Title 32 United States Code: Section 709 6N
Employment, Use, Status ;
4. TPR-300 - Merit Placement for National Guard
. ANGI 36 -101 0 Personnel, The Active Guard/Re




Position Management, Announceme
Considerations  -points to Ponder and Action T

A Position management is ultimately the responsibility of thi
and the entire management team.

A There are many things to consider while performing posi
management duties in regards to filling a position:

1. Type of action to use 8 Competitive or Non -Competi

2. Position type to be used 8 Part time, full time, indefinite,
Dual Status, Non -Dual Status or AGR.

A Competitive Actions & Position Fills (announcements),
that are competed to provide the current workforce an op
broaden their careers.

A Non-Competitive Action - Management Directed Reassig
Temporary Promotions, Details (higher or lower grades), Stat
and Regulatory Placements (USERRA, Priority Placement Program
employees), Temporary Appointments, Classification Actions,
Placement of over graded Employees, Key Staff Appointments,
Career Promotions and Reinstatement of former employees (sect 2

k.).

Position Management, Announceme
Considerations  -points to Ponder and Action

A Non-Competitive Action Types:

1. Management Directed Reassignments (fo
RIF/Reorganization/Re -missioning etc).
Temporary Promotions.

Details (to higher or lower grades).
Statutory/Regulatory Placements (i.e.. USE!
Priority Placement Program etc).
Temporary Appointments.
Classification Release Actions.
Promotion of employees in grade retention
Key Staff Appointments.

Career Promotions of employees hired at a
from an announcement that stated a known promotion
potential to a higher target grade

10. Reinstatement of former employees (as outlined in the
AZNG MPP, Section 2 -2, k.)
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Supervisors Responsibilities and Dut
= Must Do List

Devel op the Knowledge, Sk
announcement.

Submit Request for Fill Action SF -52 with all required
Develop the Selection Matrix  prior_to the announceme

Adhere to the AZNG MPP in its entirety, and manage thei
process IAW Section 7, Referral And Selection of this plan.

At all cost avoid t-Bel ePer
Conduct panel interview(s) with only certified/qualified bo
Treat every Applicant the same.

Ensure the selected applicant is in the AZNG and assig
compatible military position,  before the scheduled st

Only request hire dates for the beginning of pay periods (n pay
period hires are allowed).

BE FAIR AND EQUITABLE TO ALL TO EVERY APPLICANT AND TREAT
THEM AS YOU WOULD LIKE TO BE TREATED.
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Understanding Announcements
Basics

A Advise Potential Appliec

1. Carefully read the entire announcement (FRONT & BAC

2.To Include ALL REQUIRED FORMS & LISTED DOCU
Scores, AF422,0F -306, et cé)

3. To prepare for the inter:

A Post Announcements on Bulletin Boards within the w
location.

A Encourage and seek out the widest possible applical

A Manage your Announcement/Selection Process with t
assuring that your process is defendable.

A Prior to requesting a Fill action assure sound Position Management

Principles are addressed. Ensure all alternatives available have been
considered besides the formal announcement process (see non
competitive actions list).

Understanding Announcements -

Basics & The Header, Announcement Number, Dates, Title, P
Military Grades, Salary Range, Position Type, Position Locatio

NATIONAL GUARD OF ARIZONA
HUMAN RESOURCE OFFICE
5636 E. McDowell Road, Bldg M5710, Phoenix, AZ 85008-3495
PHONE (602) 629-4821; DSN 853-4821
WEBSITE: www.azguard.gov/hro
EXCEPTED
TECHNICIAN VACANCY ANNOUNCEMENT

ANNOUNCEMENT NUMBER: 08-410T OPENING DATE: 15-Dec-2008 CLOSING DATE: 12-Jan-2009

POSITION TITLE, SERIES, GRADE, AND POSITION NUMBER:

Powered Support Systems Mechanic (Small Shop Chief), WG-5378-11, TC7073000
APPOINTMENT FACTORS: OFFICER || WARRANT OFFICER [ ] ENLISTED [

SALARY RANGE: SUPERVISORY [] MANAGERIAL []
$24.19-528.22 PH NON-SUPERVISORY/NON-MANAGERIAL [
LOCATION OF POSITION:

WESTERN ARMY AVIATION TRAINING SITE (WAATS), MARANA ARIZONA
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Understanding Announcements 0

Conditions of Employment & Conditions of Employm
Potential, EEO Statement (responsibilities)

1AME/PLONE TIMDET A0 PEIISSION 10 COMACT.
CONDITION OF EMPLOYMENT: Prior to appointment into this position, selectee must be a current member of
the Arizona Army National Guard (WAATS) and must possess the following MOS/Branch: CMF: 63, 15

KNOWN PROMOTION POTENTIAL: NONE

Acceptance of this position requires participation in the Direct Deposit/Electronic Funds Transfer Program.
EQUAL OPPORTUNITY: The Arizona National Guard is an Equal Opportunity Employer. Selection for this position will be

Understanding Announcements -

Area of Consideration 8 AOC Notes (Become Conditi
Employment)

AREA OF CONSIDERATION:  This position is the Federal/Excepted Civil Service and is open to
current Excepted Service (Technician) members of the (WAATS), Arizona Army National Guard. Individual

selected will receive a Permanent Appointment subject to the completion of a one year frial period. Acceptance of a
Federal Excepted technician position of over 179 days in length will cause termination from the Selected Reserve
Incentive Program (BONUS). Individual selected will be required to take a pre-employment medical screening which
will be paid for by the Agency. PCS funds are not authorized.

NOTE: Applications must contain a completed Optional Form 306 (Declaration for Federal Employment).
NOTE: Applications must contain a completed AZNG Form 335-2-R (Knowledge, Skill and Ability Supplement).
NOTE: This position is subject to working night shift.




Understanding Announcements -
Area of Consideration - AOC Notes (Become Condition:

A Conditions of Employment/Notes:

NOTE: Selection from this announcement may be in s
ARNG reimbursable program with limited fundi

NOTE: Individual must possess a valid Arizona Drivers L
have the ability to obtain a Military Drivers Licens

NOTE: Selectee must possess or be able to obtain a SE
security clearance.

NOTE: This position requires frequent TDY travel.
NOTE: This position is subject to rotating shift work.

NOTE: Applicants must attach a Military Personnel RIP in ord
considered, applications received without a military RIP will
not be forwarded to the selecting supervisor for
consideration.

*ANY specific job requirements must go here*

Understanding Announcements -

Area of Consideration - Whois eligible to apply and will
qualified

A AREA OF CONSIDERATION:
This position is in the Federal/Excepted Civil Service and
current members of the Arizona Army National Guard
receive an Indefinite Appointment and may be converte
Permanent status _upon receipt of a Permanent position
of a Federal Excepted Position of over 179 days in lengt
termination from the Selected Reserve Incentive Progral
Individual selected will be [et?uwed to take a pre -em
screening which will be paid for by the Agency. PC
AUTHORIZED .

YOU SHOULD ALWAYS START WITH THE CURRENT FU
FORCE AND EXPAND THE AOC |IFE REQ

You may request a more restrictive AOC if you have a
reasonable/potential pool of applicants available within yo
workplace (3 or more).

You should always consider your current full time workforce
for promotion opportunities, reassignments before
considering external applicants.




Understanding Announcements -

K S A @svourtool in determining the best qualified bestfit a
KSAds. The KSA Rule is ; No

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED FOR SUCCESSFUL PERFORMANCE IN THIS POSITION:
Each applicant should fully justify on their application how they meet each KSA listed below using AZNG Form 335-2-R to
reference the justification.

1. Ability to plan and administer a functional shop maintenance program. Skill in surveillance of work being accomplished
by other employees and provide technical direction to lower grade technicians.

2. Thorough knowledge of the mechanical makeup, operation, and working relationships of complex systems, assemblies,
and parts for all unit assigned aircraft and hangar ground support equipment.

3. Ability to diagnose, repair, overhaul, and modify all unit assigned aircraft ground support equipment.

4, Knowledge of computer based programs such as Microsoft Office (Word, Excel, Power Point, Access), and SAMS-E
operations and reports.

5. Ability to communicate both orally and in writing.

KSAs:Are the selecting supervisor 6s
applicant for the position. Your
successful performance level.

Understanding Announcements
How to Apply Instructions




